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Chapter 1: User registration 

 

About User registration  

The process of registration your account information in the UR-Core 

system. Without user registration, you cannot use the functions on the UR-

Core system (e.g., use of shared instruments, waste liquid system, large 

printers, etc.). 

Basically, user registration only needs to be done once. However, if the SSO 

ID (usually distributed on a yellow piece of paper with your ID, password, 

etc.) distributed by the Information Technology Center is changed, a new 

SSO ID will be distributed again, so new user registration is required.  

Details are described below. 
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Registering 

<Those who have been granted an SSO ID by the 

Information Technology Center> 

1. https://ur-Core.lab.u-ryukyu.ac.jp/ur-Core/ 

Access the UR-Core login screen from the above address. 

 

2. Clicking the SSO login button on the UR-Core login screen will take you 

to the Microsoft365 authentication screen. 

 

 

3. Enter the ID granted by the Information Technology Center (e.g., 

h000000@cs.u-ryukyu.ac.jp) and click “Next”. 

 

https://ur-core.lab.u-ryukyu.ac.jp/ur-core/
mailto:h000000@cs.u-ryukyu.ac.jp
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4. Enter the password granted by the Information 

Technology Center. 

Note: The password is listed with your ID on the yellow paper you receive from the 

Information Technology Center. 

If you forgot your password, please contact the Information Technology Center. 

 

 

 

 

5. Following successful authentication, the user registration screen will 

appear.  



6 

 

Authority 

General user are either students or college teacher who do not manage 

budgets. 

Supervisor is a user who has the authority to manage the budget and is 

also responsible for the use of general users.  

For example, supervisor is the supervisor of the laboratory or a graduate 

student who manages the budget, such as the Japan Society for The 

Promotion of Science (DC1, DC2). 

 

Full Name and Full name kana 

Please enter last name and first name in this order from left to right. 

 

Phone Number 

This is the phone number to call for emergency contact regarding 

instruments problems or safety issues. A cell phone number is 

recommended. 

E-mail address 

This is the e-mail address to which you will receive notifications from the 

system, such as reservation completion notifications. It does not 

necessarily have to be the address provided by the university. Please 

register an address that is easy to contact. 

Affiliation 

Please select the department, faculty, or school to which you belong. 

Status 

Please select the appropriate status for you. 

Authority 

General user Supervisor 
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6. If you have successfully logged in, the Reservation calendar screen will 

appear. 

 

< Those who have not been granted an SSO ID by the 

Information Technology Center > 

If you have not been granted an SSO ID, you can use the UR-Core system 

by completing the ID issuance process.  

Those who will not be granted an SSO ID by the Information Infrastructure 

Control Center are: 

 

・Graduate School of Agriculture, Faculty of Agriculture, University of the 

Ryukyus (Kagoshima Ren University) 

・Affiliates of University of the Ryukyus Hospital 

・Budget manager for medical school courses, etc. 

・Those who belong to a company or other organization with which you are 

conducting joint research. 

 

Graduate students who belong to a laboratory and use instruments under 

your faculty advisor while also managing their own budgets through the 

Japan Society for The Promotion of Science (DC1, DC2), etc., should also 
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follow the procedures below to obtain an ID. 

You cannot use both your faculty advisor's budget and your own budget on 

the same account. 

In this case, you will need to create two accounts: a "General User 

Account" with your faculty advisor as the supervisor and a "Responsible 

Person Account" with yourself as the supervisor.  

 

 

1. https://forms.gle/oyVB4Bv4nKML9s4T6 

Access the Forms from the above address and submit your application 

after filling out the required information. 

2. The administrator will verify the application and issue an ID. The 

applicant will be notified by e-mail as soon as the ID is issued. Please be 

sure to enter an address where we can contact you in the email address 

field of Forms. 

3. Once you receive the email notification, please access UR-Core and click 

on the System Login button. 

 

 

 

4.  Enter your Login ID and Password based on the ID information issued, 

and log in. 

https://forms.gle/oyVB4Bv4nKML9s4T6
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5. The user registration screen will not appear because the required user 

information has been entered when applying with Forms. 

6. If you have successfully logged in, the Reservation calendar screen will 

appear. 
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Chapter 2: Shared instruments Application for use 

 

About Shared instruments Application for use 

 

This application is required to use shared instruments registered in UR-

Core. You need to select the person responsible for the use of your 

instruments. 

 

Shared instruments usage Application 

1. To use shared instruments, click “shared instruments usage application 

list” in the upper right menu of the UR-Core screen to display “List of 

shared instruments usage applications”. 

 

 

  

  

  

  

  

shared instruments  

usage application  
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2. When “List of shared instruments usage applications” screen appears, 

click “Application” button in the upper right. 

 

 

3. A screen for entering applicant information will appear. 

Please enter information in each field. 

▽Applicant 

This fields displays the applicant’s information. 

If the information is incorrect, please return to 

the screen and correct the information before 

proceeding again. 

  

 



12 

 

▽Supervisor 

Please select the user who is managing the 

budget, e.g. a supervisor of your laboratory. 

You can search and select your supervisor by 

using the Search Supervisor button.➡ 

 

 

▽Application details 

Please enter the appropriate one for your own 

research. 

Budget items cannot be selected by general 

users, but can be selected by the responsible 

person upon request from general users. As for 

security, please check with the faculty member 

in charge or the responsible person and enter 

the security. 

 

  

▽Shared equipment selection 

Open the search screen and select the shared equipment you want to use. 

←equipment search botton 
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Check the equipment you want to use, click the button, and close the 

search screen to reflect the results in the Equipment to be used section of the 

application. 

 

 

 

 

 

After completing the required information, please download the Terms of Use and 

Privacy Policy (PDF) from the respective links and confirm the contents. 
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After confirming the contents, you will be able to click "Agree" to apply for use. 

Click "Apply" to complete the application. 

 

 

 

After the application is submitted, the application information will be displayed on the 

Shared Equipment Usage Application List screen, and the status of your application can 

be checked. 

 

【Confirmation of the application status of the application for the use of 

shared equipment.】 

 

 

 

 

 

 

 

 

 

 

 

Awaiting approval by the 

surpervisor 

Awaiting approval by system 

administrator 

Approved (equipment 

can be reserved) 
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※When applying for use, you must selects surpervisor, so please make sure 

in advance that your surpervisor or other user who manages his/her own 

budget has already submitted an application before submitting one. 

【Application for additional shared equipment during the fiscal year】 

If you submit an application to use shared equipment during the fiscal year, 

you will not be able to add equipment yourself after that. 

The system administrator is responsible for adding equipment. 

https://forms.office.com/r/eMv9xSWa6Z 

 

Fill out the above Forms and select the shared equipment/facilities you wish 

to add. 

The system administrator will confirm the details of the application and 

perform the operation. 

When equipment is added, an email regarding changes to the shared 

equipment application will be sent to the user, so please check the email. 

 

https://forms.office.com/r/eMv9xSWa6Z

